CoBeTbI IICHX0JI0TA BHITYCKHUKAM MPO()eCCHOHAIBHBIX Y4eOHbIX 3aBeIeHUM

Hughopmayusa k pasmovluiieHu0 HAX00AWUMCA HA CMAOUU «CAMOONPEOeIeHU)

«...Pabota - myummii cioco0 HaC/IaXAaThCs )KU3HBIO. . .»

(Mmmanyun Kanm)

«MammuHbl  TOJKHBI  paboTtarh. Jlomu  MOMKHBI
JyMaTh.»

(/lesu3 komnanuu |1BM)

«...Paborta —3T0 rnaBHoe B )ku3HU. OT Bcex
HENPUATHOCTEH, OT BCeX 0e] MOKHO HAaHUTH TOJIBKO
0JIHO n30aBiieHue — B paboTe...»

( Opnecm Xumenzyeii)

BhIMyCKHUK 49acTO BBIXOIUT M3 MPO(GECCHOHATBHOTO Y4eOHOTO 3aBEACHUsI C OOIIeH YCTaHOBKOM
«HalTH paboTy MO MPOMHUCAHHOW B JUIUIOME CIIEHUAIBHOCTHY. BecrepcrnekTHBHO MCKAaTh MECTO «IIPOCTO
CHeIMAIMCTa B KaKOH-IIMOO oOmactuy». DTo eme He opueHTHp. HeoOxomumo ompeaenuThes co chepoi
JESTeIbHOCTH, JODKHOCTBIO M BO3MOXKHBIMU (DYHKIIMOHAJILHBIMU OOSI3aHHOCTSMHU. A camoe TJaBHOE —
OIIPEIeNIUTh, YTO BBI, Kak KaHIUIAT, MOXKETE MPEJIOKUTH pabOTOATEIIO.

Bropas 6ospbinas mpobiieMa BBITYCKHUKOB — HEYMEHHUE BBIJICJIUTh U C(HOPMYITHPOBATH COOCTBEHHBIE
3HAHUS M HAaBBIKH T10 XKeJaeMoil mpodeccr, a Tak)Ke CUIIbHBIE CTOPOHBI CBOCH JTMYHOCTH.

BoeimyckHukn  mpoeCCHOHANBHBIX ~ YYeOHBIX ~ 3aBEJICHUH  HUCHBITBIBAIOT — TPYJHOCTH B
(bopMyITHpOBaHUU COOCTBEHHBIX HABBIKOB INPH 3alOJHEHWW AHKETHI, JIMIIb KaXIbIi NECATHI TPaMOTHO
TOTOBUT pe3loMe. AXWIJIECOBA ISTAa BBIIYCKHHUKOB — OTCYTCTBHE ONbITa pabOThl. ITO IOJKHO
KOMIICHCHPOBATHCS, KPOME XOPOUIMX aKaJeMHYECKUX OIEHOK, HABBIKAMH CaMOIPE3CHTAIlMH , 3HAHHUEM
TEXHOJIOTHH 3P (HEKTUBHOTO MTOMCKA PabOTHI.

HeckoJ1bKko MPaKTH4eCKNX COBETOB 10 MEPBbIM 11IAraM IOcJ/Ie BbITYCKa
» Ecmu Bel okazanuch mepen BIOOPOM Jienia JKHM3HH, MPEXIE BCEro, YETKO ONpeleNuTe Uit ceds,
Oynere 1 Brl npoomxate o0yyeHue win noiaere paboTars.
PeanbHO o1ieHUTE CBOU CITIOCOOHOCTH ¥ BO3MO>KHOCTH.
O3HaKOMbBTECH C TMOJOXKEHUEM JIe] Ha PBIHKE TpyJa ropoaa U objactu (LEHTp 3aHATOCTH, Ta3eThl,
CaWTHI U T.I1.).
Cobepure nHpOpMaIuio 00 yueOHbIX 3aBEJICHUSX, [0 MPEACTOosIIEN paboTe.
He cuwnraiiTe >KM3HEHHOH 11€TBI0 KOHKPETHYIO JODKHOCTh MIIM CIIEIMaIbHOCTh. BriOepuTe cHauana
HaIpaBJIEHUE TPYIOBOM IEATENBHOCTH.
[TomuwuTe: myurie 6bITh OTMEHHBIM pabOYUM, YEM CPEIHUM CIIELHUATHCTOM.
BynbTe roToBBl K KOHKYPEHIIMH U BCEBO3MOKHBIM HEYAauaM.
CocraBbTe 17151 ce0s1 YETKUI IJ1aH MOUcKa padoThI.
Hcnonb3yiiTe 1100y10 BO3MOXKHOCTD MOJYYUTh JOMOJHUTEIbHYIO CIIEUATBHOCTb.
He TsanuTe ¢ TpynoyctpoiictBoM. ONBIT ¥ 3HAaHUS UMEIOT CBOMCTBO 3a0bIBATHCS.
bynbTe akTHBHBI M HACTONYMBBI. OTKPBIBAIOTCS TOJIBKO TE€ JIBEPH, B KOTOPBIE CTYy4aThCsl.
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U emne HeCKOJIBKO MPaBUI

» He crexyer 3BOHOK pabOTOAATENIO OTKJIAJbIBATh Ha 3aBTpa ,IIOHENENBHHK, MO3XKe M T.I. Yem
ObICTpee MO3BOHUTE, TEM OOJIbIIIE IIAHCOB Ha YCIIEX.

» IlonpoOyiiTe mpeaBapUTEIHLHO OTPENETUPOBATh TelIe(OHHBIA PAa3TOBOPp C TOTCHIUATBHBIM
paboToznarenem.

» Hayunrecy coxpaHsaTh HHGOPMAIHMIO O KaXIOM Telle()OHHOM 3BOHKE U cobecemoBaHuu. [lJist 3TOTO
yIoOHO 3apaHee MOATrOTOBHUTH IMIAOJOH: Jara, opraHusanus, A0KHOCTh, @.M.O. coTpyaHuKa, ¢
KOTOpBIM Oyznere OecenoBaTh MPH TPYAOYCTPOWCTBE, OCHOBHBIE TpeOOBaHWS K OJDKHOCTH,
3apa0oTHas IIaTa, «+» U «-» TOJIKHOCTH.



» He wmeHnsiiTe HOMEp cBOero MOOWJIBHOTO TeiedoHa 10 OKOHYAHHS Ipolecca TPYHOYCTPOUCTBa,
MHaye Mpu BceX Bammx ToCcTOMHCTBaX M IMpeuMyllecTBax, padoromarens Bac mpocTo He cMoxkeT
HaiiTu. O0s3aTeNnbHO yKa3bIBaliTe B pe3toMe HOMEP KOHTAKTHOTO TenedoHa.

» OO0s3arenbHO MPEAYNpekKIANTe peKoMeHAaTeNneH (ecau TaKOBbIE HMMEIOTCSI) O TOM, 4TO Bbl
yKa3bIBae€Te MX B CBOEM pe3ioMe. JKenarenbHO MpeiBapuTeIbHO OOCYIUTh C PEKOMEHAATENSIMHU TO,
Kakyro MH(popmMaruio o Bac oH npenocraBur.

» UYyBcTBOBaTh ceOs paCKOBAaHHO U YBEPEHHO MOXHO I10 CTATUCTHKE, TOJIBKO HAa CEIbMOM — BOCBMOM
cobecenoBanuu. [loaTromy, nocrapaiirech K MOMEHTY A€HCTBUTEILHOIO TOUCKA PA0OTHI IPOUTH yXKe
HECKOJIBKO MPOOHBIX cobecenoBanuii. OHu naayt BaMm HEOIEHUMBIH TPAKTUYECKHIA OTIBIT.

Heocnopumbim siBnsieTcs TOT ()akT, YTO OJHUM U3 COBPEMEHHBIX TPEeOOBaHUSIX pBHIHKA TpyJa,
KOTOpOE€ IO3BOJISIET MOBBICUTH Baly maHChl Ha YCHEIIHOE TPYIOYCTPOWCTBO, MOXKET CTaTh IPaMOTHO
cocraBieHHOe pe3toMe. OHO HE TOJIBKO IMO3BOJIUT IPHUBIEYb BHUMaHuEe K Bameil xanaunatype, HO u
BbI3BaTh y paborojarens olIylieHHe, yTo Bbl - UMEHHO TOT 4eloBeK, KOTOpbI eMmy HyxkeH. MaeanbHo
COCTaBIIEHHOE U O(OPMIICHHOE DPE3IOME — 3TO MAJCHBKHMH ImeAeBp. 3a pyOexoM OONBIIMHCTBO JIFOICH
rojamMu paboTaloT HaJ MOCTEHNEHHBIM YIy4YIIEHHEM CBOEro pe3loMe, OTTauuBas Kaxaylo ¢pasy, Kaxioe
cli0BO. Benipb 11enp pe3rome - T0OUThCs, YTOOBI YMTAIOLIHIA 3aX0TEN BCTPETUThCs ¢ Bamu uyHo.

[Ipu cocraBieHUU pe3tOME HEOOXOAMMO CIENOBaTh IYHKTaM, TIO3BOJISIOUIMM BBIUTPHIIIHbIE
CBEJICHUSI PAaCKpBITh KaK MOXXHO JIy4Yllle, a O TOM, YTO MOXET BBIIJISJIETh HaMEHEEe IPUBJIEKATEIBHO —
YMOJYATh.

Hecko0/1bK0 BasKHBIX MOMEHTOB, KOTOPbI€ CJlelyeT YYUTHIBATH NPH COCTABJIEHUH Pe3loMe

» I'pamotHOCTBh. Pe3tomMe JOMKHO OBITH COCTAaBICHO TPaMOTHO, 0e3 opdorpapuueckux,
CTHJIMCTUYECKMX M MYyHKTYyallMOHHBIX omuOok. [lompocuTte KOro-HuOyAb, KTO XOpOIIO BJaieeT
SI3BIKOM, HAa KOTOPOM HAIHMCaHO PE3IOME, TPOBEPUTH €TO.

» ®@otorpadus. [Ipunaraiite Gororpaduro, Korma 3To CrenUualIbHO OrOBOpeHO. XKenaTeibHO UMETh ¢
coboit poTorpaduro, ecnu Bac npurinacuiny Ha HHTEPBBIO, COOECETOBAHUE.

» Odopmienue. Baie pe3rome - 0JHO U3 CPEICTB BBIPAKCHUSI HHIUBUIYATLHOCTH U CTUJISI, OJTHAKO
IIPY 3TOM HE HaJl0 TEepATh 4yBCTBO Mepbl. lIpocnenute, yToObl pe3tome ObLIIO OPOPMIIEHO B OJJHOM
CTHJIC, KaK MOXXHO IIpOIIe, W OBbLIO yJOOHBIM JUIsl YTeHUs (OOJIBIIME TIOJISA, HE MEIKHA Mmpudr,
JOCTaTOYHOE PACCTOSIHUE MEXIY CTPOKAaMH M pas3ieliaMH, HEOOXOJWMBIC 3arojOBKH BBIICIHTE,
ucnonb3yst kupHbl mpudr). [loctapaiitech He TPUMEHSTH Te BUABI OGOPMIEHHUS, KOTOpHIC
MPUBIIEKAIOT BHUMaHUE, HO CO3/IAI0T MPOOJIEMBI IPY CKAaHUPOBAHUH U Tiepeaue Qaxca:

"  [puuyaIuBas rpaduka, MTPUXOBKA U 3aTEHEHUE TEKCTa,

" JIeKOpaTUBHBIE MPUMTHI U MWPH(TH CO CIENUATFHBIMU CHUMBOJAMH (HMCHOJB3YHTE HIMPOKO
pacnpoctpaneHHbie Times New Roman mmu Arial pasmepom mpudra ot 10 10 14);

"  KYPCHB H ITOJYEPKUBAHUE;

"  BepPTHUKAIbHBIC U TOPU3OHTAIBHBIE TUHUH (X MOXKHO UCIIONB30BaTh, HO KpailHe SKOHOMHO);

= BcTaBKa (ororpaduii.

» Jlnsi medaTH pe3loMe UCIOJIb3yHTe KauyeCTBEHHYI0 Oymary Oelioro IBeTa CTaHmapTHOro ¢opmara
A4. TleyaraiiTe OpUrMHaN HA Ja3€PHOM HIIM CTPYHHOM NPUHTEPE TOJIBKO HA OJHOM CTOPOHE JIMCTA.
OdeHb BaKHO YMECTUTH Bailie pe3tome Ha OHON, MAKCUMYM Ha JIBYX CTpaHUIlax.

CekpeT NpaBUJIBHOIO pe3l0Me 3aKJII04YAeTCsl B CJI0BAX

Kaxk coctaButh pe3roMe Takum o0Opa3oM, YTOOBI paboTOoaTENh OTAAT MPEAnoYTeHue uMeHHo Bam?
Crnenuanictel U3 OIOpO NO TPYAOYCTPOMCTBY M IICHUXOJIOTM U3 YHHMBEpPCHTETa aHIJIMHCKOTro rpadcrpa
Xeprdopamup coctaBuiid coucok U3 10 ciaoB, KOTOpble MPOU3BOIAT Ha MOTEHIMAIBLHOTO pabOTOATENS
MaKCHUMaJIbHO OJIaronpUATHOE JUIs COMCKarTens BrevarieHue. Kpome TOro, IMCHUXOJIOTM COCTaBHIM U
nepevyeHb HanboJsee "HeTaTUBHBIX " CJIOB, KOTOPHBIE JTydllie 30eraTh B PE3IOME M BO BpeMs COOECe0BaHUSI.

Henb3st ynorpebnare Takue ciioBa kak '"HeHaBuaeThb' win ""Huyero". Taxke, ycTpauBasch Ha
paboTy, HE CTOUT 3J0YNOTPEOIATH coBOM "ommudku' . Pazymeercs, mpocyeTsl U MPOKOJIBI €CTh Y KaXA0TO.
U Bce xe, ecnu Bel coOpanuck coodmuTh paboToIaTeNno 0 cBoux "ciadbix" MecTax, A UX 0003HAUYCHUS
JydIlle MCIIOJIb30BaTh CJIOBOCOYETaHHE THMNA "IeHHble ypoku". I'J1aBHOE HE ymoTpeOlsaTh TaKuX CJIOB, Kak
"manuka", "mpobnema", "yxacHeii". Hu oaHO M3 HUX He MOAYEpKHET Bammx TOCTOMHCTB, NMPU 3TOM
MOJIOKUTETBHOT0 3(pexra Ha paboToaarTens OyAET CIOKHO JOOUTHCS.



Kakue e cioBa BBI3BIBAIOT MO3UTHUBHOE OTHOIICHHE K couckatento? Hambonee OmaroTBOpHBIi
3¢ dexT oka3pIBaeT MPUCYTCTBUE TaKUX CJIOB, Kak '"onbIT', "yuactue', "'niuanuporanue", "pazsurue’.
[ToHATHO, 9TO BCE OHU OTPAKAIOT MPO(HECCUOHATHLHBIC KAUECTBA MPETEHICHTA HA BAKAHTHYIO JTOJIKHOCTb.

[ToueMy e BCe HACTOJIBKO 3aBHCUT OT TOT'O, KaK HAIMCAHO TO WX MHOE pe3tome? OTBET mpocT —
ncuxosorus. Jleno B TOM, YTO COTPYJHUKU OTAEIOB KaApOB CTAJKHUBAIOTCS C OTPOMHBIM KOJIMYECTBOM
MOXOXKUX JAPYT Ha zpyra pe3tome. COOTBETCTBEHHO, YTOOBI HANTH CpPelM BCEro 3TOr0 pa3HOOOpas3usi TOro,
KTO YCTPOUT (GUpMy OOJIbIIE BCEro, KaAPOBUKAM MPHUXOIUTCA B MEPBYIO O4epeb 00paiath BHUMAHHE Ha
SI3BIK, KOTOPBIM HAIMCAHO PE3IOME.

HenocnenHioro poib MMEET TO, Kakoe BIEYATIECHUE CO3JAaeTcsl mocie ee npoureHus. Hanpumep:
cioBa "Hukorga" wiM "Bcernaa' CIMIIKOM SKCIPECCHUBHBI, a MMOTOMY MOTYT ChIFpaTh IMPOTHUB COUCKATEIS.
Pabortonarens, unTaromuii Bamie pe3iome, MOXeT MOAyMaTh, yTO Bbl oueHb 1r00WTE IpeyBeIHMYMBaTH. A
3Ta 4epTa SABIISETCS HETaTUBHBIM KayecTBOM sl Oynaymiero paboTHuka. Hukorga He roBOpu «HUKOTIIA»,
JTy41ie HaMEKHU Ha CBOU «ITOCTHKCHUS».

10 nyymmx cj10B JJI pe3l0Me. aKTUBHOCTb, MHIUBUAYaIbHBIN, CBUAETENILCTBO, JOCTHKECHHE,
HaBBIKH, OIBIT, IJIAHUPOBAHHUE, PA3BUTHE, ydacTue, 2P HeKT.

10 xyammx cJIOB /Jisl pe3loMe: BCera, HEeHaBUIETh, HUKOI/Ia, HUYEro, olnoKa, MaHukKa, mioxo,
npobiieMa, MpoBall, y>KacHO.

«COTpyAHUKH OTHENa KAJApOB BBIHYXKJIEHBI OLIEHUBATh COTHU PE3IOME M MNPUHMMATh PEUICHUS HAa OCHOBE
TOr0O, YTO OHHM BBIHOCAT W3 OTUX JHUCTOB OyMmaru,— oObsicuser Kapen Ilaiin, mncuxomor wus3
XepTdopAmnpckoro yHuBepcurera.— TakuM o00pa3oM, BEpHBIH MOAOOpP CIOB HMEET TPOMAIHYIO
BaXHOCTB, €clii BBl x0oTHTE, 4T00BI Barie pe3toMe MmoJIoKUTEIBHO BBICISUIOCH U3 COTCH JAPYTUX.

Kak nonpasurbcst padoroaaresio

Mosozple crienUanuCTbl, IOJHBIE MAEH W DSHEPIMM 4Yallle BCEro CTAJKUBACTCA C OTKAa3oM
paboTtopareneil Mo NpUYMHE OTCYTCTBHS CTaXKa M OMBITa M JOJIT0€ BpEeMsl HE MOTYT HalTH cede paboTy 1o
CHELMAIBHOCTH. UTO MOYKET IPOTUBOINOCTABUTH MOJIOJOM COMCKATENIb HAaBBIKAM M IIOCIYKHOMY CIIMCKY
npodeccrnonana? Kak Bectu ce0si BBITYCKHUKY Ha coOOeceqOBaHMH, YTOOBI yOeauTh paboTonaTelis B CBOCH
MIEPCIIEKTUBHOCTU U KOMIIETEHTHOCTHU?

IMocTapaiitecs “aep:xkaTh JUIO”. [IOCKOJIBKY HABBIKOB W ONBITA, KOTOPHIE MOXHO OBLIO OBI
OLIEHUTH, y Bac eme HeT, To ocoboe BHMMaHue OyieT oOpalieHo Ha obliee BrieyatieHue ot Bac.

IMoaroroBbTech k Berpede. Cobepute uH(popmanuio o0 uHTepecyrouiemM Bac mnpeanpusitumy,
IIPOJyMaiiTe BOIPOCHI, CEPhE3HO OTHECUTECH K BHEILIHEMY BHILY.

[TponeMoHCTpUpPYHTE XOPOLIYI0 OCaHKY, OTKPBITYIO YIBIOKY, BHSATHYIO peub. M, pasymeercs,
OpsMOM B3IMVIAA: TpsAvya Ia3a OT cobeceqHMKa, Bbl Bpsii JM J0KaXeTe €My CBOK YBEPEHHOCTb H
KOMMYHHMKAOEJIbHOCTb.

MHorga HeaBHUE CTYAEHTHI, €lI€ HE PAacTEPSBILNE JIETKOMBICINE MOJIOAOCTH U IyX aBaHTIOpHU3Ma,
BBIOMpAIOT BAaKaHCHIO HE MOTHUBHUPOBAHO, KaK TOBOpUThCS ‘“HaoOym”. KcraTu, HeHaleXHOCTh O/HA W3
IIPUYMH, IO KOTOPOil paboToaarenn n30eratoT MPUHUMATh MOJIOJIBIX.

[Iperenayss Ha Ty WIKM MHYIO JOJKHOCTh, Bam HeoOxoaumo OynieT mokasarb, HACKOJIbKO TOUYHO BrI
MOHHUMaeTe CyTh Oyayuiei padotel. Jlokaxure, 4To Bam Bb160p co3HaTesieH M He ciay4daeH. OObsCHUTE
cBOEeMY OyaylieMy HaudaJbHUKY, ToueMy Bbl XOTHTE 3aHMMaTbCs UMEHHO 3TOH paboToil, yoeaute ero B
TOM, 4TO OHa BaM nHTEpecHa u OyeT BhINOIHATHCS () (HEKTUBHO.

Yacto y MoJIOABIX MPETEHIEHTOB Ja)K€ CTaHJApTHBIE BOMNPOCHI BBI3BIBAIOT ICUXOJOTHYECKHE
cinoxkHocTH. OTOpOChTE M3JIMIIHIOK HEPBO3HOCTh, HE BEAMTE ceOsi CKOBAaHHO BO BpeMs pasroBopa ¢
paboToiaTesnieM, FTOBOPUTE C HUM CIIOKOIHO, HO 0e3 (pamumnbsipHocTH. Benp B nepByto ouepesb, OH KJIET OT
Bac ctpemiienus k nobeze, yBepeHHOCTH B ce0e U ,,B3pOCIIOro‘ CTUiIs oOIIeHus. B KoHIle — KOHIIOB, Jaxke
ecau Bbl yeM—TO He mojolaeTe Ui 3TOM OpraHM3aldM WIM NPEANpUsTHSA, 3TO HE oO3HadaeT Bamero
npodeccuoHambHOro Kpaxa. 3aro Bbel monmyumnu neHssiil onbIT. [Ipoananmusupyiite cBou OHMIMOKH U B
CIIeNYIONINI pa3 BeuTe ce0sl yBEpeHHEE  CBOOOTHEH.

OnbITHBIE KaJIPOBUKHU COBETYIOT HPOSBUTH Ha cOOECeOBaHMM 4YeCTHOCTh. He HyXHO mbITaTbes
yOenuTh Jpyrux B TOM, 4YEro HET Ha caMoM jeine. MHOrHe MOJIOJbIe JIIOJM CTPEMSTCS BCSYECKH
MPOJIEMOHCTPUPOBATh CBOE “‘sI°, TpEyBETWYMBas CIMOCOOHOCTH H ycmexu. [lomMHHTE, OOIBITMHCTBO
PYKOBOJIUTENEH HEMJIOXHe MCUXOJIOTH, OHU JIETKO MOYYBCTBYIOT Maneiinyto ¢anbiib. ['oBopure o cebe



caepkaHHO U npocto. Jlaxe ecnu Tpedyemble Ui paboThl KadecTBa y Bac ecTh TONBKO B cCaMOM ,,3a4aTKe",
XOPOIINH HHTEPBBIOEP ITO 3aMETHT.

Ho B T0 %€ BpeMsi, caM ce0si He TOXBAJUIIIb — HUKTO He MOXBanuT. [lepebepute B ymMe CBOU JTUYHBIE
KauyecTBa M HaBBIKHM, KOTOPbIE MOTYT NMPHUTOIUTHCS B OymyIieil paboTe, OTMEThTE CUIIbHBIE CTOPOHBI U HE
3a0ynbTe YIMOMSHYTHh O HUX Ha coOecenoBaHUU. [10ArOTOBETE BOSMOXHBIC apTyMEHTHI B IOJIb3Y CBOETO
Bo3pacra. Jla, Bel MO10/1bI, HO MOJIOJIOCTh KMEET PsIJT HEOCTIOPUMBIX JIOCTOMHCTB:

» MOJIOZbIC CTICIIMATTUCTHI — 00JIAaTeNT CBEXKUX M COBPEMECHHBIX 3HAHMI, METOIUK, TEXHOJIOTUI;

> OHH €Ille HEe CUJIbHBI B MPAKTHUKE, HO XOPOIIO BJIAJACIOT TCOPHEH, OTYACTH 110/13a0bITON PaOOTHUKAMH
CO CTa)KeM, ¥ TOTOBBLI OCBAaNBaTh HOBBIE 3HAHUS,

» Moozple Jitond B Bo3pacte oT 19 mo 30 jer eme He ycTauud OT ku3HH. OHU BBIHOCIIHBBI,
paboTOCIIOCOOHBI, TOTOBBI PabOTaTh CBEPXYPOUHO, CTPEMATCS K KapbepHOMY POCTY, XOPOIIO
BBITJISILIAT, YTO BXKHO MIPH pabOTe ¢ KIIMEHTAMH M MTApTHEPaMU;

» Y MOJIOJIBIX HET MPUBBIYHBIX CTEPEOTUIIOB H MAOIOHHBIX CIIOCOOOB MPUHSATHUS PEIICHUN, OHU eIlle He
3HAIOT, YTO “ATOro JieJlaTh HEJb3sl, MOTOMY, YTO HUKTO TakK He aenaer . [loaroMy s koMnaHui u
OopraHm3anuii, pabora B KOTOPBIX CBS3aHa C TBOPYECTBOM M TOHMCKOM HOBBIX HJEH, MOJIOJIBIC
COTPYAHHUKHU — IIEHHOE MPUOOPETCHHUE;

» MOJIOAOW pabOTHHK Jierde UAET Ha COTPYJHUYECTBO, YCIEIIHO padOTaeT B KOMaH/IE.

TosibKO HE MEePEeYUCISTUTE HYTHO U METOJMYHO BCE CBOM JOCTOMHCTBA, BBl y)Xe Hamucaiu o HUX B
pestome. ['opazno ybeautenpHee mpo3BydaT npumepsl. Pacckaxute paboTonaTennto, HaIpuMep, 0 TOM, Kak
Bam HyXHO OBLJIO B KOPOTKHH CPOK OCBOUTH KOMIBIOTEP. BBl ¢ OTpOMHBIM JKeJTaHWEM HECKOJIbKO HENEIhb
MPOCHMKUBAIM 332 HUM TOCJI€ y4eObl, a B BBIXOJHBbIC LUIM K CBOEMY IPYTI'y-KOMIBIOTEPIIHUKY, YTOOBI
pa3obpaThCs B paboTe HE3HAKOMOW cucTeMbl. Takoi pacckas MPOU3BEIET BIICUATIICHUE.

He cnenyer oropuaThcsi, eciay Ha MepBBIX Mopax Bam mpeanokaT HEe O4YeHb BBICOKYIO 3apILIaTy.
Jokaxure, uro Bamm cnocoOHOCTH, O0Opa3oBaHHE HE MEHEe, a MOXEeT, W 0ojee 3HAYMMBI, YeM
MHOTOJIETHUH OIBIT, COMUAHBINA MOCITYKHONH CHHCOK. DTO CIIOKHO, HO OCYIIECTBUMO. Toraa paboToaaTenb
IMOMMET, YTO ONBIT — JICJI0 HAXKHUBHOE U JacT Bam “3eleHblil cBeT™.

HeckoibKo “cepbe3HbIX COBETOB JJIfl Te€X, KTO AeHCTBUTEJIbHO PelInJ MPOBAJIUTH codece0BaAHUE
(HapoaHas MyAPOCTb IVIACHT: «B KaK10i HIyTKe eCTh J10JIs LIy TKU»)

» CanuTech Ha KpaelleK CTyjla W BCIIOMHUTE JIOOMMYIO JIETCKYIO UTpy «MoiuaHka». Crapaiitech He
0TBEYaTh KOHKPETHO HU Ha OJIMH BOTIPOC.

» CkpecTHTe pyKH Ha TPYAM H TIOJIOKHTE HOTY Ha HOTY. B IICHMXONOTHM 3TO Ha3bIBaeTCs «IBOMHAs
3aMKHYyTas 1no3a». J¢pdexTt Oyaer eme OonplnM, eciu Bbl Oynere MoCTOSHHO OTBOJAUTH IJia3a OT
cobecelHMKa WJIM MPUCTAIILHO CMOTpeTh Ha Hero. IlycTe mompoOyer BbliepkaTh Baimn TBepblii
B3rJISAT!

> BreBanuTe Ha coOeceHMKa Bech Tpy3 Bammx mnpoOiem, mycTe OH MONPOOYET BO BCEM 3TOM
pazobpatbcs U noOyner B Bamel mkype. Co3naiite BrieyatieHue, 4To KpoMe Hero Bam He ¢ kem
MIOTOBOPHUTb.

» OrtBeuaiiTe Kak MOXXHO Oosiee MOAPOOHO, HAYWHAS paccKa3 H3Jalieka, HE YIycKas JCTaId W
nojxpobHoctu. Benp, uem Oonee mpocTpaHHoi Oyner Bama peub, TeM MeHblIE UIAHCOB Y
MHTEpBbIOEpa 3a1aTh Bam Bompockl. Ecnu oOctosrensHOCcTh He Bamia cuibHas cTOpoHa, Torna
COBETYEM T'OBOPHUTH OBICTPO, TOMOTasi 3HEPTUYHOM KECTUKYIIALUEH.

» TlopbanpuBaiite codeceaHIKa TOCIE KaXI0T0 Bonpoca ¢ppa3amu Trma «O4eHb XOPOIIUi BOTIPOCH H,
4TOOBI HE 1aTh €My OIIOMHUTBCS, CIIPOCUTE B JI00: «A Kak Obl Bbl Ha HEro oTBeTUIN?»

» W droObl ycriex OBLT OTIYIIMTETHHBIM, NMPHIUTE B PACTPEIIaHHOM BHUAE W 00S3aTEIBHO IO3KE
Ha3HA4YEHHOTr0 BpeMeHu!

Kak coxpanuts padory?

Ecnu Bac npunsanu Ha pa®oTy, He pacciabigiTech, Beb NEPBbIE THU Ha HOBOM MECTE - ATO €lIe He
KOHEI[ JOJTOTo Ipoliecca Mmorucka paboThl, a ero 3aKIIoUnTeNbHbIN 3Tamn. [loaTomMy He 3a0biBaiiTe 0 TOM, YTO
MOCIIEAHNE MIATH JI0 IeJIM TOIBKO KaKyTcs Jerkumu. Jlro0as cMeHa Hala)KEHHOTO pUTMA KU3HU 3aCTaBIIsSIeT
YeJloBeKa HCIBITHIBATh SMOILIMOHANbHBIE NEPErpy3KH, a CMeHa pabomel, HO8as paboma - 3mo 6ce2od



cmpecc. Ho Bbl MokeTe ciienaTh 3TOT CIOXKHBIA MEpHO/] )KU3HU O0Jiee KOPOTKUM M MEHEe JpaMaTHYHbBIM,
eciu OynieTe NpuaepKUBAThCA CaeyIOIHX NPABHI.

10 cmoco00B MpaBUJILHO HAYATH Pad0OTATH HA HOBOM MeCTe

Ilynkmyanvrnocmos
besycnoBHas akcnoma Ui BCeX HOBUYKOB: B MEPBBIM J€Hb HY)KHO SIBUThCA Ha pabOTy BOBpeMsi U HUKAKHE
Yype3BbIYaiiHBIE 00CTOSITENILCTBA HE JOKHBI Bam momemats. Xopoino, eciiu Bel 1 B nanbHelimem Oyaere
OTJINYATHCS MMYHKTYAJIbHOCTBIO.

Kommynuxayus
Uto0b! ObICTpEE TO3HAKOMHUTHCS CO BCEMH COTPYAHUKAMU, HEOOXOIUMO:

* BHuMaTenbpHO CIIymIaTh, Kak KOJUIETH O0paIaroTCs APYT K APYTY.

* BriicHUTS elle pa3 UMeHa BceX y MOHpaBuBIIerocss Bam uenoseka.

* CKOIMpoBaTh, €CIIM BO3MOKHO, IITATHOE paclucaHue.

Jalite 3HaTh Koyuteram, 4To BBl OTKpBITHI st oOmieHus. BbITh MokeT, yxe cerogans Bam
MOHAIOOUTCSI COBET MM Bac monpocsT 0 OMOIIIH.

Kopnopamuenwii cmuns opeanuzayuu

s Bcex okpyxaromux Bbl eme sBisieTeCh 4y)KEPOIHBIM 3JIEMEHTOM, OHM HEe 3HAKT Bamux
IUTIOCOB. B mepBble N1Be Henenu MoHaOMoJaiTe 3a MOBEACHHEM KOJJIET M aTMoc(epoil B KOJIEKTHBE,
IIOCTETIEHHO 3asBJIsis O cele.

[IpucMoTpuTeCh K CTUIIIO OJICXKIbI, MaHEpPE TOBOPUTH, OCOOCHHOCTSIM OOIICHUS, T.€. HU3YUHUTE
HEMUCaHbIe TPAaBWJIA TIOBEICHUS COTPYJHUKOB, YTOOBI COOTBETCTBOBATH KOPIIOPATUBHOMY CTHIIIO
koMraHuu. OTHOCUTECH C yBaKEHUEM U K ce0e, U K KOJIJIeraM.

3aodasavime sonpocwi

Jlyyuie BBISICHUTH BCE JETalM A0 TOrO, KaK BO3HUKHYT HepelleHHbIe mpobiembl. He crecHsiiTech
3aJlaBaTh BOMPOCHI, 3aHOCHTE WX B OJOKHOT BMECTE C BapHaHTaMH OTBETOB W KOOPJMHATAMHU 4YEJIOBEKa,
KOTOPBIM ToMor Bam.

He npuenexatime k cebe nuwine2o eHumanus

[lepBoe Bpems crapaiiTech He MpHUBIEKATh K ce0¢ JUIITHEr0 BHUMaHMs. YeThIpeX HeNeNlb BIIOTHE
J0CTaTOYHO, 4YTOOB! K Bam npuskixiu. [Toatomy:

* He KM30aBIsANTECH OT Bemleil Baiero npeamecTBEHHUKA - HAKICMKHM Ha MOHHUTOPE, KaKTyChl Ha
KOMITBIOTEPE U T.JT;

* HE pa3roBapHuBaiiTe 1o TenedoHy o TUYHBIX JeIax CIUIIKOM 4acTo U Oosiee MsATH MUHYT;

* HEe ycTpauBaiTe Ha CBOEM paboyeM MecTe BBICTaBKY QoTorpaduii CBOUX OJU3KHX;

* HE KPUTUKYHTE HU JIFOACH, HU IPOEKThI, HU UJIEH;

* He Iepe/IBUraiiTe cBoi ctoi Ha Oosee yao0HOe MeCTO;

* He OouteliTe, Bel ycrieeTe ciienaTh 3TO MO3KE;

ITomHMTE, 4TO HAa HOBOM MéecTe BbI KaXKIbIM CBOMM JIE€HCTBHUEM, CIOBOM, Ka)I0H BEIIBIO HA CBOEM
pabouem Mmecte Oynere 3asBiATh O cebe. B Bammx wuHTepecax caenaTh Tak, 4YTOOBI OKpY’Karolue
BOCIIPUHUMAJH Bac kak Aem0Boro, cepbe3HOro, IpUBETINBOIO U BHUMATEIBLHOIO COTPYIHHUKA.

IIpocume o nomowju

O¢ddexkTnBHOCTE PabOTH HOBUYKA BCETAa MEHbIIE, YEM y CTaporo COTPYIHHKA, IMO3TOMY Y HETO
MHOTO TIpo0JIeM:

* OH He 3HaeT, 4YTO HY)KHO JienaTh. * OH HE 3HAET, YTO TIE JIEKHUT.

* EMy HEe3HaKOMBbI Ha3BaHMS OpraHU3alUi-IIAPTHEPOB U UMEHA UX MPEACTaBUTENECH.

YroObl M30aBUTHCS OT ATUX M JIPYTUX MpoOseM, He CTeCHSHTEeCh MPOCUTh JtoAel o momou. Yem
0oJbIlIe CUIT MOTPaTAT Ha Bamie oOydyeHue kosuierd, TeM CKOpee OHM MPUBBIKHYT K Bam u Oynyrt cuurarth
CBOMM.

Paszbepumecs 6 ceazsx

B nro60it opraHu3anuu ecTb CBOM MOJBOJIHBIE KAMHHU, KOTOPbIE HEMTOCBSIILIEHHOMY TPYAHO 3aMETHUTh
u oboiitu. Pazbeputech, KTo sABIsETCS (POpMalIbHBIM, a KTO (akTudeckuM auaepom. Ilocrapaiitech NOHATH
VCTHHHBIE OTHOLLECHUS MEXTY JIIOJIbMHU, YTOOBI HE C/I€aTh TIyMOCTb.

He 6ouimecy nepepabomamu

B nepBbie Henenu paboThl HAa HOBOM MecTe popMUpyeTcsi MHEHUE o0 Bac - y HauanbcTBa M 'y KOJUIET.
Cornamaiitech Ha CBEpXypOUHbIE, BBIOJIHANTE OOJIBIINI 00beM paboThl, YEM OCTaJIbHBIE.




[TomMHUTE, YTO JIIOJM C TPYAOM MEHSIOT CBOM B3IJIABI, TaK YTO, 3apaboTaB cebe XOpOIIyIo permyTanuio, Bel
CMO’KETE JIOJITO MOKUHATH IJTO/BI.

He naoaiime oyxom

[To MHEHUIO MCHUXOJIOTOB, Aenpeccuss U ¢uznyeckoe yromiieHue cBorcTBeHHO 70% BceX HOBBIX
COTPYJHHUKOB. DTO €CTECTBEHHBIH IIpoLecC. BhINOIHAS HalllM peKOMEH 1A, Bbl cMOXeTe yay4luTh CBOE
COCTOSIHHE:

* YienuTe BHUMaHHE IUIAHUPOBAHHIO CBOETrO0 pabouero IHs, 4TOOBI XOPOIIO OPUEHTHPOBATHCS B
CUTYaLNH.

* JlocraBmsiite cebe B 3TOT mepuo OoJblIe panocTeil: o0ImanTech ¢ APy3bsMH, BEIUTE aKTUBHBIN
o0pa3 >xu3Hu. Criure HE MeHee § YacoB B CYTKHU.

* 3aHUMaNTECh CIOPTOM: (PU3UUYECKUE HATPY3KU OTBJICKYT Bac oT mpobiieM U MOATrOTOBAT OpraHUu3M
K 00pb0€E CO CTPECCOBBIMU CUTYAIUSIMHU.

Yavibaiimecs

BceMm m3BecTHO, 4TO ynbiOKa 00siajaeT 0cOObIM MarHeTudeckum aeiictsuemM. OHa nomosxeT Bam Bo
MHOTHX CHUTyallMsiX, CBsI3aHHBIX ¢ paboroil. Eciu Bbl Haunere oOmenue c ynblOkH B KaOuHETe
paboTtonaTtens Wi yiIbIOHETECh, pa3roBapuBasl MO Tele(oHy C CeKpeTapeM, TO IMPOU3BEAECTe Ha HUX
OnarompusATHOE BIeUaTIIeHHE. A eciau Oynere OTKPHITO U MCKPEHHE yIbI0aTbCs CBOMM HOBBIM KOJUIETaM,
BCTpEUasich C HUMH B3TJSA0OM, Bbl OBICTPO 3aBOlOeTE HMX CHUMMATHU. J[peBHHE BOCTOUYHBIE MYJIPEIlbI
roopwin: «[lo ynpiOaronieMycst Iy KyJaK He ObeT».

Y10 MOKET MoMelaTh 3aKPeNnuThCA HAa HOBOM MecTe?
* HEYMEHHE yIPaBIISATh COOOM;
® OTCYTCTBUC HCHHOCTHBIX OpI/IeHTaHHﬁ;
* CMYTHBIC JIMYHBIC 1ICITH;
* HEKEJIaHUE 3aHUMAaThCSI CAMOPAa3BUTHEM;
* HEIOCTATOYHOCTh HABBIKA B PEIICHUH MIPOOJIEM;
* cnaboe TBOPUECKOE MBIIIICHUE;
* HEYMCHHE BJIMATH Ha JIFOJICH;
* HEJOCTaTOYHOE NOHUMAaHHE TPy/a KOJUIET;
* TUIOXUE OPraHU3aTOPCKUE CIIOCOOHOCTH;
* HU3Kas CIIOCOOHOCTh K 00YYCHHIO;
* TPYTHOCTH BXOXKICHHUS B KOJUICKTHUB.

YTO0 He J0/I2KeH e 1aTh HOBUYOK?
* OIa3/bIBaTh;
* JleNaTh NpeXIeBPEMEHHbIE BBIBO/IBI,
* CBaJMBATh BUHY Ha JIPYTHX;
* CCBUIAThCSI HA HEOCBEIOMIIEHHOCTD;
* OTKJIaJbIBaTh paboTy;
* KOHILIEHTPUPOBATh BHUMaHHE TOJBKO Ha 3apIuiaTe;
* BBICTYIATh C PEBOIIONMOHHBIMH MTPEUIOKEHUSIMH;
* 0o0sTbCA 33aBaTh BOMPOCHI O MPSIMBIX 00S3aHHOCTSX;
* TIOJ1aBaThCs MTAaHUKE.

U3 4ero cocrout onbIT

«OnBIT» - BOXKIEIECHHOE CIOBO JJIsl KaJpOBHKa U pyKoBojauTens pupmbl. M3 yero ke ckiaapiBaeTcs
onbIT? U 3aBUCUT JI OH OT UMEIOIIETOCS CTaXka padoThI?

JIro60i1 onbIT B 1000 chepe COCTOUT U3 3HAHUHM, YMEHUH, HABBIKOB, MOTHBOB ITOBE/ICHUS YEJIOBEKA.
U na mo0oM 3Tane KU3HHU YeJIOBEK UMEET ONPeIeICHHBIN OIbIT.

OcHOBHasi XUTPOCTb COCTOUT B TOM, YTOOBI BBIACIHUTD T€ TJIaBHbIC 3HAHUS U YMEHUs, KoTophle y Bac
€CTh M KOTOPbI€ JOKHBI ObITh B HAJIMYUU TP UCIIOJIHEHNHU T€X WM UHBIX JOJDKHOCTHBIX 00si3aHHOCTEN. A
M0CEMY BBIIYCKHUKY HEOOXOJIMMO YETKO MPE/CTABIATh, KAKHEe KOHKPETHBIE YMEHUs, 3HAaHUsI HOPMAaTHBHBIX
JOKYMEHTOB, KOMIIBIOTEPHBIE IPOrpaMMBbl, KOHTAKThl, ICTOYHUKH MH(POPMALIUU UCTONb3YyeT paboTaromuit
CHEIHAUCT B TOM cdepe neareabHOCTH, B KOTopylo Bbl minanupyere monacts. Hemnoxo 3HaTh, KakuMu
OTJIMYUTEIHHBIMH JIMYHBIMU KaueCcTBaMM 001aaeT mpogeccroHal.



CrpammBaiite, He CTECHSIMTECh, KOHCYJIbTUPYUTECHh Y ONBITHBIX U yIAaWIUBBIX. TOT mepedyeHs Oyner
111 Bac KOHKpETHBIM CITUCKOM, ¢ KOTOPHIM BBl conocTaBuTe cCOOCTBEHHBIE YMEHUS U 3HAHUSI.

Wtak, 3Hanust! YpoBeHb Bammx 3HaHuil MOTyT OXapakTepu3oBaTh Bamm akajgeMHyecKue OLIEHKH,
CBEJICHUs 00 YCIENTHOM 3alIuTe KYPCOBBIX M JUIIOMHOUM paboT, MyOJMKAIUAX, y4acTHE B OOIIECTBEHHOM
KHU3HH Y4€OHOTO 3aBeJIeHHs (IHUIJIOMBI, TPAaMOTHI, TOOEIbI B KOHKYPCaX ), CEpTU(PUKATHI PA3IMIHBIX KYpCOB
1, KOHEYHO, CaM000Opa3OBaHue.

CrnoxHee onpenenuTb COOCTBEHHbIE YMeHUsl. J{J1s1 5TOro mpuaeTcs ¢ KapaHaalioM B pyke nepedparb
B MMaMSTHU BCE MPEIIECTBYIOUINE AOCTIXKEHUS M PE3YyJIbTaThl JESATEIbHOCTH B MpodeccnoHanbHoil cdepe,
copMyIHpOBaTh KOHKPETHBIE IPUMEPHI U3 )KU3HU, KOTOPBIE HATJISTHO JEMOHCTPUPYIOT 3TH YMEHHUS.

Oco3HaHWEe CBOMX JIOCTHIKEHHWH TIIOMOXET IOHATh, 4TO Yy Bac mmpokuii BBIOOp yMEHUH.
JIOCTI)KEHHEM SIBJISIETCSl YCHEIIHBIA pe3ysbTaT JCSATEIbHOCTH: OTJIMYHBIC OLEHKH, OJ1aroJapCTBEHHBIC
MMChbMa, MyOJUKALUY, BHEAPEHHBIE IPOEKThI, BHICTYIUICHHUS, OPraHU30BAHHBIE MEPONPUSATHUS, BISIBICHHBIC
U YCTpaHEHHBIE HEIOCTaTKH, pa3paboTaHHble OW3HEC-TUIAHBI, MPOEKTHl, IO3UTUBHbIE HW3MEHEHHS B
pe3yibrate Bammx neicTBuid U T.1.

Oco0oe BHUMaHuE YAEIUTE KOMIBIOTEPHOH TI'pPaMOTHOCTH, KOTOpas CETOJIHS  SIBISIETCS
HEOThEMJIEMOH 4acThI0 MPO(ecCHOHABHOIN Kapbephl.

YMeHusi, oTpaGoTaHHbIe HEOJHOKPATHO, CTAHOBATCH HaBblkamMu. Bo3moxHo, y Bac yxe
chOpMUPOBATUCH OPTAHU3ATOPCKHE U KOMMYHHKATUBHBIE HABBIKH, HABBIKU OTPaOOTKH MH(POpPMAIUH, B T.U.
u Ha KOMIIBIOTEPE, HaBbIKU camMo00pa3oBaHus u T.J.
CocTaBHOU 4YacTbIO OMbITA SBJISIOTCS M JIMYHOCTHBIE OCOOCHHOCTH, KOTOpPbIE U MPHUAAIOT OMBITY JHOO
MO3UTHUBHYIO, THOO HETaTUBHYIO OKPACKY.

CoBpeMeHHast MO/IeJTb KOHKYPEHTOCIIOCOOHOI'0 CIICUAIACTA
o0mast 00pa30BaHHOCTH
MHUPOBO33pEHYECKAsT O3NS
MICUXOJIOTHYECKas MOABHKHOCTD
KOMMYHHKATHBHOCTb

MPaBOBasi FPaMOTHOCTh
npodecCuOHANIbHASI KOMIIETEHTHOCTh
npodeccuoHalibHasi MOOUIILHOCTh
aJalTUBHOCTH

KapbepHas aKTUBHOCTh

CTpeccoBasi yCTOMYMBOCTh
CTpeMJICHHE K CAaMOTIO3HAHUIO

VVVVVVVVVVY

Kak cocraBuTh rpaMoTHOE pe3tome?

Oopamaiire, mokatyiicra, BHUMAHHE HA Ba’KHbIe MOMEHTBL

Cooepoicanue pesrome:

1. 3aronoBok: hamuust, UMsI, OTYECTBO (HE YIOTPEOJISTUTE CIIOBO «PE3IOME» B 3aT0OJIOBKE)

2. Ilenp B moucke paboThl: Kakyto paboTy Bbl MoXeTe U XOTUTE J1eNaTh.

3. JInyHbIe JaHHBIE: TOYHBIN aJIpec C MOYTOBBIM HHIEKCOM, HOMEpP TeledoHa, CEMEHHOE MOJIOKEHHE.

4. OOpa3oBaHHMe: YKaKUTE€ TIOJHOE Ha3BaHHE MpPOo(ecCHOHANIBHOrO Y4YeOHOro 3aBeleHHs, a He
ab0peBuaTypy, 1aThl HaYalla © OKOHYaHHUS 00y4YeHUs, CIeHaIbHOCTb, KBaTH(DHUKALINIO.

5. OnbIT paOoTHI: MOJIHOE HAMMEHOBAHUE MPEANPUITHS, TJ€ MPOXOAUIHN MPAKTUKY (WM paboTanu paHee),
OTMIIINTE 3HAHWS W HaBBIKH, KOTOPHIE MPHOOPETEHBI B MPOIECCE CTAKUPOBKH, MOTICPKHUTE CBOH YCIIEXH
(mpenocTaBbTE pEKOMEHJAIIMK CBOUX HACTABHUKOB, PYKOBOAUTENEH MPAKTUKN).

6. JlomonHuTenbHas WHGOpMAaLMA: 3TO CBEICHMs, MOAYEpKUBaiou[e Bamm CHIbHBIE CTOPOHBI
npodeccHOHaIbHBIE U JIMYHOCTHBIE: 3HAaHHE MHOCTPAHHBIX S3bIKOB, KOMIIBIOTEPHAs IPaMOTHOCTh, HATUYHE
BOJIUTEIIECKUX TIPAB, aKKypaTHOCTh, HHTEpEC K paboTe U T.1I.

IIpumep aHkeTbI-pe3roMe LIS BHITYCKHUKOB MPO()eCCHOHAILHBIX YU4eOHbIX 3aBeIeHHI

®.1.0.
Hean MOUCKA padoThI: KaKyro paboty Brr XOTHTE
HAaUTH




OcHOBHbIE JINYHbIE TaHHbIE:
TOYHBIN aJpeC C MOYTOBBIM UHIAEKCOM
HOMEDp TenedoHa
BO3pacT
CeMEMHOE MOJI0KEHNE

Oobpa3oBanue:

MOJIHOC HANMEHOBAHUE YIEOHOTO 3aBEACHHUS
CHENUATbHOCTh M KBATU(UKAIUS 110 TUTLIOMY
OnbIT padoThbI:

[TonHoe HauMeHOBaHKWE TPEATIPUSATHS,

/1€ MPOXOIUIH MPAKTUKY
Ornrcanue 3HaHUH ¥ HABBIKOB, TPHOOPETEHHBIX B MIPOIIECCE CTAKUPOBKH.
Bammu goctmxeHus
[IponoKUTEIbHOCTE TPAKTUKH
Bammu JIMYHDbIE Ka4yecTBa, KOTOpbIE MOTJIN ObI 3aMHTEPECOBATH
paboTtonaTenst

JdomosHuTeAbHAS MH(pOPMALUSA:

W B 3aBepiieHny Mbl MIpeAJIaraeTcsi IPOUTH TECT, TO3BOJISIONIMN HA JAHHOM 3Tare OlEHUTh HACKOJIBKO
xXopo1o Bbl ymeeT 0pranu3oBbIBATH ce0s1 1151 TOCTH/KEHUS LIeJIeit.

IoxanyiicTa, mocraBbTe cede 0aJIbI 32 KaiKIbIH OTBET

«0» - IIOYTH HUKOTI'/A;

«1» - mHOTHA;

«2» - 4acTo;

«3» - IOYTH BCEr/a.

1. ITepen kaxapiM pabOUYUM JTHEM 51 PE3EPBUPYIO BPEMsI JUIsl OJTOTOBUTEIILHON PabOTHhI, IJTAHUPOBAHUSI.

2. 51 mepenopyyaro Bce, UTO MOXKET OBITh MEPETIOPYUEHO.

3. 51 nucekMeHHO (PUKCUPYIO 33729 U TSN C YKa3aHHEM CPOKOB UX PEIICHHUS.

4. Kaxxplii opUIMATBHBIA JOKYMEHT 51 CTapaioch 00paboTaTh OAMH pa3 U OKOHYATETBHO.

5. Kaxzp1il 1eHb 1 COCTABISAIO CIMCOK MPEACTOSIIMNX JEJ, YIIOPSAAOYECHHBIN 10 NpuopuTeTaM. Baxkuelmme
BEILM S JEJIAK0 B MIEPBYIO 0YEPEIb.

6. CBoii paGoumii JeHb S MBITAIOCh IO BO3MOXHOCTHM OCBOOOJUTH OT MOCTOPOHHUX TeIEPOHHBIX
Pa3roBOpPOB, HE3AIUIAHUPOBAHHBIX IMOCETUTENEH U HEOKUJAHHO CO3bIBAEMBIX COBEIIAHU .

7. CBOI0O [HEBHYIO HArpy3ky s CTapaloch paclpelieiuTh B COOTBETCTBUU C TpadukomM cBoeH
paboTocrnocoOHOCTH.

8. B MoeM mmaHe ecTh «OKHay, MO3BOJISIONINE PEarupoBaTh Ha aKTyaIbHBIE MPOOJIEMEI.

9. 51 mpITatoCh HAMPaBUThH CBOKO AKTUBHOCTH TAaKUM 00pa3oM, 4TOOKI B MIEPBYIO OYEPEIb KOHIIEHTPUPOBATHCS
Ha HEMHOTHX KU3HEHHO BaXKHBIX MPOOJIeMaXx.

10. S ymero roBOpUTh «HET», KOTJla Ha MO€ BpeMsi XOTST MPETeHI0BaTh IPYrHe, a MHE HEOOXOIHMMO
BBITIOJIHUTH O0JIee BaXKHBIC JIea.

Pe3yabTarhl TECTA:

0-15 oukoB — BBl He TUIaHHpyeTe CBOE BpeMs W HAXOAWTECh BO BIIACTH BHEITHUX OOCTOSTEIHCTB;
HEKOTOPBIX 1ieniell Bbl 1oOuBaeTeck, ecliu COCTaBUTE CIHCOK MMPHOPUTETOB U MPUICPIKUBAETECH €TO0;

16 — 20 oukoB — BwI mbITaeTech OBIAJAETh CBOMM BpEMEHEM, HO HE BCET/Ia JOCTATOYHO IMOCIICIOBATEIBHBI,
9TOOBI UMETH YCIEX;

21 — 25 oukoB — y Bac xopommii caMOMEHEKMEHT;

26 — 30 oukoB — Bbl MokeTe CIIy’)KUTh 00pa31IOM PAIMOHATFHOTO UCIIOJIb30BAHUS CBOETO BPEMEHHU.

Ilpusvikaiime K Mmvlcau, uUmo RNOUCK pAdOMbL — €CHMECMEEHHAA 6 YCIA06UAX DPLIHKA Yacmp
npogeccuonansvnoit noozomoexku. He ynyckaiime ciyuail ycosepuieHcmeosamucs 6 Heit!






