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1. O0He notoKeHust

1.1.TlpaBuna oOMeHa mes0BBIMM TOZapKaMM M 3HAKAMH  JIEJIOBOTO
rocrenpuumcrda B ['BIIOY  «KopkuHCKUH TOpHO-CTPOUTENBHBIN TEXHUKYM
(nanee — IpaBuna) pazpaboTaHbl B COOTBETCTBHMH C TONOKEHHAMU KOHCTHTYLIMH
Poccuiickoit ®enepauuu, @emepansHoro 3axoHa ot 25.12.2008. Ne 273-®3
O npoTUBOOEHCTBUM KOPPYIILIUK» W MIPUHATHIMU B COOTBETCTBUHM C HUMH MHBIMH
3aKOHOIATENBHBIMU U JIOKAJIbHBIMU aKTaAMH.

1.2. TlpaBuna onpeneinstoT egwHele st Beex pabotHumkos  ['BIIOY
«KOpKMHCKMH  TOPHO-CTPOMTEIBHBIA  TEXHUKYM» (manee — YupexaeHue)
TpeDOBaHUS K JJaPEHUIO ¥ IPUHSATHIO JETOBBIX MOIapKOB.

1.3. Vupexaenue NopaepKuBaeT KOPIOPAaTUBHYIO KYIbTYPY, B KOTOpPOIi
JICTIOBBIE  TOJAPKH, KOPIOpPAaTMBHOE TOCTENPUUMCTBO H TMPEACTABUTENbCKUE
MEpPOTIPUATHSA pPacCMaTPUBAIOTCSA TOJBKO KaK MHCTPYMEHT JJs YCTaHOBJIEHMWS
v OJIEPXKAHHST  JIEJIOBBIX OTHOLLUEHWH W Kak MOposiBieHHe OOLIeNpUHSATOMN
BEXKJIMBOCTH B XOZIE AESATENbHOCTH Y UPeKIACHHUS.

1.4. Yupexienue HCXOAMT U3 TOrO, YTO JIOJrOBPEMEHHBIE [EJIOBbIE
OTHOIIIEHHS] OCHOBBIBAKOTCS HA JOBEPUM M B3aMMHOM yBaxkeHUU. OTHOLIEHUS, MTPpH
KOTOPBIX HapyllIaeTcss 3aKOH M IMPHHLMIObL J1eJ0BOM ITHKH, BPeIST permyTaluu
YupexIeHus: W YeCTHOMY HMEHHM ero pabOTHUKOB, W He MOTrYT OOECHe4YuTh
YCTOWYHBOE JIONITOBPEMEHHOE Pa3BUTHE Y UpEXI€HHUS. 1aKoro pona OTHOIIEHUS He
MOTYT OBITh IPUEMIIEMBI B IIpaKTHKe paboThl YupexaeHuns.

1.5. [eiictBue IlpaBun pacnpocrtpansiercs Ha Bcex paboTHukos ['BIIOY
«KOpPKMHCKHH TOPHO-CTPOMTENBHBI TEXHUKYM», BHE 3aBHCHMOCTH OT YPOBHS
3aHUMaeMOM JIOJDKHOCTH.

1.6. [lannsle [IpaBuna npecineayeT cleayoliue Leu:

- ofecrieyeHue eIMHOOOPA3HOrO [MOHUMAHMs pPOJIM W MecTa JIEJIOBbIX
MOAAapKOB, JIEJOBOI0 TOCTENPUHUMCTBA, MPEACTABUTENBCKHX MEPOMPUIATHH B
JIENIOBOM TIPaKTHKe YUpeKIeHHUS;

- OCYUIECTBACHHE yNpaBIEHYECKOW M  XO3SIMCTBEHHOH JIeATEIbHOCTH
Yupe1eHHS UCKIIOUHTEIbHO Ha OCHOBE HaJUleKallliX HOPM W HpaBH AEI0BOrO
NOBEJEHHS, 0a3supyIOIIUXCS Ha NPHHLMIAX KadeCTBa TPENOCTABIECHUs YCIVT,
3alMThl KOHKYPEHLUH, HEIOMYIIEeHUS KOH(DIHKTA HHTEPECOB;

- ompezenenne equHbIX A Beex paborHukos ['BITOY «Kopkunckuit ropHo-
CTPOUTEIbHBIM TEXHUKYM» TpeOOBaHMM K JapeHUI0 U TPUHITHIO IeOBBIX
MOJIapKOB, K OPraHU3alMy U YUYaCTHIO B IIPEICTABUTEIBCKUX MEPOTIPUSITHSIX

- MUHMMHM3MPOBAaHHE PUCKOB, CBI3aHHBIX C BO3MOXXHBIM 3JI0yNOTpebiieHueM
B 00J1aCTH TOJIapKOB, MIpPEeICTaBUTENbCKHUX Mepornpusitiii. Haubonee cepbe3HbiMu
M3 TAKUX  PUCKOB  SBIISIOTCS ~ OMACHOCTh  MOAKyHa UM B3ITOYHUYECTRBO,
HECIIPaBEJJIMBOCTL 110 OTHOLUEHUIO K KOHTpareHTaMm, MPOTeKLMOHU3M BHYTPH
I'BITOY «KopKUHCKHH rOPHO-CTPOUTEIBHBIH TEXHHUKYMY.

2. TpeOoBanus, npeabsiBisieMble K 1eJI0BbIM N0JapKam
H 3HAKAM [1eJI0BOI'0 FOCTeNPUHMCTBA



2.1. PabotHuku YdpexzeHus MOIYT [0Jy4aTh JEJIOBBIE TOAAPKM, 3HAKH
JIEJIOBOr0  IOCTENIPUUMCTBA TOJIBKO Ha OQHUIHUAIBHBIX MEPONPHUATHSX, IIpH
YCIOBHHU, 4YTO O3TO HE IPOTUBOPEYUT TPeDOBAHMAM  aHTHKOPPYMIIHOHHOTO
3aKOHOMIATEeNIbCTBA U HacTos UM [ IpaBunam. _

2.2. [Tomapku ¥  ycayrd, IpUHMMAaeMble HIIM  [IPEIOCTaBIIEMbIC
VupexkaeHneM, MepenalTes W IIPUHUMAIOTCS TONBKO OT HMEHH Y4pEeXICHUS B
1[EJIOM, a He KaK TIOfapoK WK Mepeaadya ero oT OTJel1bHOro paboTHHKA.

2.3. JlenoBsle MogapKH, KOTOpble pabOTHUKMA OT UMEHH YUPEXKICHHS MOrYT
repefaBarh JAPYTHM JIMI@M WA [PUHEMAaTh OT APYTUX JMLl B CBS3H CO CBOCH
TPYIOBOM J€ATeIbHOCTBIO, a TaK)Ke MPEACTaBUTEIbCKME pPACXOObl Ha [EJI0BOE
FOCTENPUUMCTBO JOJKHbI COOTBETCTBOBATH CIEAYIOIIMM KPUTEPHSAM:

- OBITH MPSMO CBSI3AHBI C YCTaBHBIMH LENSAMH AEATENBHOCTH YUpPEKIEHHUS,
aubo ¢ NaMATHBIMU JaraMu, roOunesMu, OO0MIeHAUUOHAJIBHBIMHU Npa3IHHKAMH,
MHBIMH COOBITHSAMY;

- ObITh  pa3yMHO OOOCHOBaHHBIMH, COpPasMEpPHbIMH UM HE SABIAThCS
NpeIMEeTaMU POCKOILIH;

- He TIPeACTaBIATh cOOOM CKpBhITOE BO3HArpaXKIeHWe 3a yCIIyry, JAeHCTBUE
unu Ge3nielicTBre, MOMYCTHTEIBCTBO MIIM IOKPOBUTENLCTBRO, IPEAOCTABICHHE PaB
WK TIPUHSTHE OIpEJesIeHHbIX peIleHuH, JUOO IMONBITKY OKasaTh BIMSHHE Ha
MoJydaTessi ¢ MHOH He3aKOHHOM WIIM HE3TUYHOM LIeIIbIO;

- He cO037aBaTh Ui [OJydaresst o0sM3arTelbCcTBa, CBA3aHHBIE C €70
cayxeOHBIM  TONIOKEHHE HWIIM  KCIIOJHEHHEM  CIyKeOHbIX  (LOMKHOCTHBIX)
00s13aHHOCTEH;

- He co3/1aBaTh PEMyTallMOHHOIO PUCKA /15l 1eJI0BOrO UMUIKA Y UPEKIACHHUS,
pabOTHUKOB W MHBIX UL B CIlydae PACKpBITUS HH(MOPMALMKW O COBEPLIEHHBIX
nojapkax M MOHECEeHHbIX MPEICTABUTE/IbCKUX PACXo/iax;

- He MPOTHBOPEYUTH TPUHLMUNAM MW TpeDOBaHHUAM AHTHKOPPYIILIMOHHOIO
3akoHozaarenbersa Poccuiickoit @enepaiiuu, [lonoxennto 06 aHTUKOPPYTLHOHHOM
NONUTHKU B Yupexaenuu, Kojexkcy 3THKH u cilyeOHOro noBefieHusi pabOTHUKOB
YupexaeHus 1 00IIeNPUHATEIM HOpMaM MOPAJIA X HPaBCTBEHHOCTH.

2.4. JlenoBele TOAapKd, B TOM 4YHCIE B BHJAE OKA3aHHUSA YCIYyI, 3HAKOB
0co0oro BHUMaHHs B Y4acTHs B pa3BJIeKaTeIbHBIX U aHAJIOTMYHBIX MEPOIPHATHIX
He JO/DKHBI CTaBHUTh NPHHUMAIOLLYID CTOPOHY B 3aBHCHMOE IIOJIOKECHHE,
IPUBOINTE K BOSHUKHOBEHUIO KAKUX-TMOO BCTPEYHBIX 0053aT€bCTB CO CTOPOHBI
MONyYaTelNs UITH OKa3bIBaTh BIMSHKE HA OObEKTUBHOCTD €r0 [JeJI0BBIX CYKAEHHH
pEIIEHHH.

2.5. CtoumMocTh ¥ NEPUOAWYHOCTb [APEHHs H  IOJYyYeHMsI JAEIOBBIX
MOAapKOB W/WIIM YHacTHs B NPEACTABUTENILCKMX MEPOINPHUATHAX OJHOTO H TOTO *Ke
TPETHErO JIMIA JOMKHBI ONpPEeAeNAThCS JCTOBOH HEOOXOAMMOCTBIO W ObITh
pazyMHBIMH.

2.6. B xauectBe mojapkoB pabOTHHUKH YUpeKAeHUS HOIDKHBI CTPEMHTHCH
HCIIOJIB30BaTh B MAKCHMAJbHO [OIMYyCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHPBI,
MPEeIMEThI 1 U3MeHs, UMEIOIINe CUMBOIHMKY YUpexKIeHHU .

2.7.llogapku ¥ yCIyrd He IOJDKHBI CTaBHUTh II0Jl COMHEHHE HMHIDK WIIH
JIEJIOBYIO PEIyTALMI0 YUpeKIeHUS UK ero pabOTHHUKOB.



3. IIpaBa u 00s13anHOCTH PaGOTHHKOB Yupe:KaeHus Npu obMeHe 1eJ0BbIMH
NnoJapKaMH H 3HAKAMHU /1eJIOBOTO rOCTeNPUHMCTBA

3.1. PaboTHUKH, Npe/CTaBIsIsl HHTEPECH] YUpexaeHUs Wik IeHCTBYS OT e€ro
VIMEHH, IOKHbI COOJIONATh IPaHHIBl JOMYCTHMOTO MOBEAEHMs IPH OOMEeHe
A€JI0BBIMM TOJIaPKaMK U TIPOABICHHUH AETOBOrO rOCTENPUUMCTBA.

3.2. PabOTHHKH YUpeK/IeHHUs BIIPaBE JAPUTh TPETHHM JIMLIAM H [0Y4aTh OT
HHUX JIE€JIOBBIE TIONApKK, OPTaHH30BBIBATH U YYAaCTBOBATh B MPEACTABUTEILCKUX
MEPOTIPUATHAX, €CITH 3TO 3aKOHHO, 3TUYHO U JIeJIaeTCS UCKIFOYUTELHO B AEJIOBBIX
LEJISIX, ONPENENIEHHBIX HACTOAIUMHE [ [paBunamu.

3.3.Tlpu nr0OBIX COMHEHHUSIX B TIPABOMEPHOCTH MIH 3THYHOCTH CBOMX
JeHCTBUH padOTHUKH YUpeKneHus 00g3aHbl TI0CTABHTE B M3BECTHOCTh AUPEKTOPA
YupexeHHUs: ¥ IPOKOHCYNBTHPOBATBCS C HUM, TPEXKIE Y4eM NapUTh MM M10TY4aTh
MOJIaPKH MJIH y4aCTBOBAThH B TE€X MITH UHBIX IPEJICTABUTEIECKUX MEPONIPUATHSIX.

3.4.1lpy monyd4eHMH [AEJOBOrO MOAapKa MAM  3HAKOB  JIEJOBOTO
FOCTENPUUMCTBA PabOTHUKM YupexneHus o0sf3aHbl TPUHUMATH MeEphl [0
HEJOMYIIEHHIO BO3MOXHOCTH BO3HUKHOBEHHUS KOH(IHUKTa HHTEPECOB.

3.5. Pabotnukn  VupesjieHHs He BIIpaBe WCIONL30BaTh  ClykeOHoe
IOJIOYKEHHME B JIMUHBIX LENsX, BK/IOUYasA MCIONb30BAHHE UMYILECTBA Y UpeKIeHus,
B TOM 4HCJE:

- LI TOJIYyYE€HHs IIOJapKOB, BO3HAI'PAXKJECHMUS W HHBIX BBINOJ I ceds
JUYHO W JIPYTHX JIMI B OOMEH Ha OKa3aHHe YUpeKJeHUEM KaKuX-THOO YCIyT,
OCYILIECTBICHUS MO0 HEOCYLIEeCTBICHHs OINpeleleHHbIX NeHCTBUi, nepenaun
MH(DOPMAIMH, COCTABISIONIEH KOMMEPUYECKYIO TalHy;

- Ul TIONTyHeHHSs TTOLApKOB, BO3HATPAXKIEHUSI U MHBIX BBITOI JJIS JIMYHO H
JIpYTUX JIML B NPOLIECCE BENEHUS Nesl YUpexKJeHUT, B TOM YHCIle, KaK 10, TaK W
MocJie MPOBE/IEHUS [1€PErOBOPOB O 3aKJIIOYEHUHU TPAKAAHCKO-TPABOBLIX J0IOBOPOB
U UHBIX CIEJIOK.

3.6. Pabornukam  Yapex/eHMs He pPEKOMEHJyeTcs IMpPUHHMATh WU
nepenapuBaTh Nojapky JM0O0 ycayru B JI0OOOM BHZE OT TPETbUX JIMI[ B KAa4ecTBe
01aro1apHOCTH 3a COBEPIICHHYIO YCIIYTY WIIM JaHHBIH COBET.

3.7. He nomyckaercs nepefaBaTh M NPUHUMATh [OIAPKH OT YUpexaeHus,
ero pabOTHUKOB M NIPEACTaBUTENIEH B BUIE AEHEKHEIX CPEJCTB, KAK HATUYHBIX, TAK
1 Oe3HaIMYHBIX, HE3aBUCHMO OT BAIFOTHI, & Takke B (opMe aKLuii, OMIHOHOB WK
WHBIX JIUKBAIHBIX LIEHHBIX OyMar.

3.8. PaGorHuku VYupexmeHus DOIDKHBI OKAa3bIBATBCS OT peanoKeHHH,
NOJIyYeHHsl MOAapKOB, OIMIAThl UX PACXONOB W T.II., KOIIa IMOJOOHBLIE NeiCTBUS
MOTYT MOBJIMATE UIIM CO3M1aTh BIIEYATIIEHHE O BIUAHUM HA UCXOJ CHCIKH, PE3yILTaT
MPOBE/IEHMS TOPIOB, HA MPUHUMAaeMble YUpPeXKIeHUEM PEIICHHUS U T.1.

3.9. AIMUHHCTpaus ¥ pabOTHUKH YUpeKAeHHUs He MPHEMIIOT KOPPYTILHH.
[Tomapku He mOKHBI OBITE HCIONB30BAHBI IJS JA4YM/TIONYUYEHUS B3ATOK WM
KOPPYILIHHK B JHOOBIX €€ MPOsIBIeHHUSX.

3.10. PaboTtHuk YupesxIeHHs He Brpase Mpeaiararb TPETbUM JIMLAM WIH
[IPUHKMMATh OT TAKOBBIX IONAPKH, BBIILIATHI, KOMIMEHCALMH W T.II. CTOMMOCTBIO
cebitiie 3000 (Tpex Teicsu) pybnel WM He COBMECTHMbIE C 3aKOHHOM NpakTHKOH



JeJIOBbIX OTHOUIeHHH. Eciu paboTHHKY YupekIeHHs Mpeiiararorcs Moao0HbIe
NOJapKHU WK IEHbI'M, OH 0053aH HEMEIJIEHHO 00 3TOM JUPEKTOpY Y UpeKIeHHs.

3.11. PabotHuk VYupexaeHus KOTOPOMY MpPH BBINOJHEHUM JOJKHOCTHBIX
00s3aHHOCTEH MpeTaraloTcs MoAapkKu WM HHOE BO3HATrpakIeHUE KaK B [IPSMOM,
TaKk U B KOCBEHHOM BHJIE, KOTOPbI€ CIOCOOHBI MOBJIMSITH Ha IMOArOTABIMBAEMBIE
WM TIpUHHMAaeMble MM  pelleHHs WM oKa3aTb BIUSHHE Ha €ro
JelicTBre/0e3neiCTBHE, NOIKEH:

- OTKa3aThkCsl OT HUX O HEMEIJIEHHO YBENOMHUTH AHPEKTOpa YUpEeKJIECHUS O
(akre npensioKeHHs Nojapka (BO3HarpaXxIaeHHs);

-0 BO3MOXHOCTM HMCKIIIOUMTH JallbHEHIIME KOHTAaKThl ¢  JIMIIOM,
NPEIJIOKMBIIUM MOJAPOK MM BO3HArpa)KIeHWe, €ClId TOJIBKO 3TO He CBA3aHO CO
cnyeOHOH HeOOXOAUMOCTBIO,

- cllydae, €ClM [0JapOK MWW BO3HarpaXKAeHHE He [peACTaBIseTcs
BO3MOHbBIM OTKJIOHWUTb WJIM BO3BpPATUTh, I€pPEeAarTh €ro C COOTBETCTBYIOLLEH
CllyKeOHOH 3alMCKOH 11l OpPUHSATUS  COOTBETCTBYIOILMX Mep JUPEKTOPY
YupexaeHnus U NpOAOIKUTE pabOoTy B YCTAHOBIEHHOM B YUpPEXAEHUHU IOpPsIKE
HaJ BOIIPOCOM, C KOTOPBIM OBLI CBSI3aH MOJAPOK UM BO3HATPaXICHHUE.

3.12. B ciyuyae BO3HUKHOBEHHs KOH(IIMKTA UHTEPECOB WK BO3MOXKHOCTH
BO3HUKHOBEHMsI KOHQIWKTA WHTEPECOB IPH TOMYYSHHH AETOBOTO IoJapKa WIIH
3HAKOB JI€JI0OBOI0 TOCTENPUUMCTBA pabOTHUK YupekIeHus o0s3aH B MUCEMEHHOM
dbopme yBeZOMUTH OO 3TOM OJHO U3 JO/DKHOCTHBIX IIHL, OTBETCTBEHHBIX 34
[IPOTUBOJEHCTBUE KOPPYILIMK, B COOTBETCTBUU C [MPOLEAYPOH pacKpbITHA
KOH(JIMKTa MHTEpecOB, yTBep:kaAeHHOH [lonmoxeHneM O KOH(IMKTE HHTEPECOB,
[IPUHSITBIM B YUpPeKIEHHH.

3.13. PaboTHukam YupexaeHus 3anperiaercs:

- CAMOCTOSITe/IbHO NMPUHUMATE MPEIIOKEHUs OT OpraHU3alui WM TPEeThHX
JUL O BPYYEHHH [EJOBBIX MOJAPKOB M 00 OKa3aHWM 3HAKOB JEJIOBOTO
rOCTENpUHUMCTBA;

- IpUHUMaTh 0e3 COMIacoBaHHA C AUPEKTOPOM YUpexkAeHHs [JEOBBIE
NOJApPKU W 3HAKMU [EJIOBOr0 TOCTENPUHUMCTBA B XOJA€ MPOBENECHUS JEIOBBIX
NEPEroBOPOB, MPH 3aK/IIOYEHUMH JOTOBOPOB, a TAakKe B HHBIX Clydasx, Koraa
nogoOHbIe NeHCTBUS MOTYT MOBIUSATH UM CO3JaTh BIIeYaTIeHne 00 UX BAMSHUH Ha
NIPUHUMAEMBIE PELICHUS;

- TIPUHUAMATE JIeNIOBbIe MOAApKU M 3HAKH JI€JI0BOI0 OCTENPUUMCTBA B XOJIE
NpOBeJeHUs] TOProB W BO BpeMsl IMPsSMBIX I[EPErOBOPOB IIPH 3aKJIFOYEHHH
JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BLIHYK/1aTh OPraHU3allMd WM TPETbUX JIUL JapHTh
UM 1M00 HMX POJICTBEHHUKAM JE/IOBbIE IMOJApKH W/WIM OKa3blBaThb B HX IOJIL3Y
3HAKH JIeJI0BOTO FOCTENPUUMCTBA;

- IPUHAMATD TIOJAPKH B BHJIe HAJTUYHBIX, O€3HATWYHbIX NEHEKHBIX CPEICTB,
LeHHBIX Oymar, 1paroleHHbIX METalljl0B.

3.14. YypexeHre  MOXeT  [PHHATbH  pelleHue 00  y4acTHH B
O1aroTBOPUTENBHBIX MEPOMpPUATHSX, HAITPaBICHHBIX Ha CO3JaHUEC U YIPOUECHHE
umuka  Yupexnaenus. [lpuostom mnaH u OrOmKeT ydacTUs B JIaHHBIX
MEPOMPUATHAX YTBEPKAAETCSI AUPEKTOPOM Y UpPEkKICHHUS.

3.15.B ciydae OCyHmIeCTBIEHHS CIIOHCOPCKHX, OJIarOTBOPUTENbHBIX
porpaMM  YUpexIeHHe JOJDKHO MPeIBapHTEeNbHO  YIOCTOBEPHUTHCS, UTO



npefocTaBisemMas  YUpe)kJeHHeM ~[OMOIp He OyldeT HCIONb30BaHA B
KOPPYTLUOHHBIX LEISIX MJIM HHBIM HE3aKOHHBIM ITYTEM.

3.16.Ilpy B3aUMOAEHCTBUM C JIMUAMH, 3aHUMAIOIIUMH  JOJHKHOCTH
rocyIapCTBEHHOW (MyHMLMMAIbHON) CcayxO0bl, clenyeT pyKOBOJACTBOBATLCS
HOPMaMH, PeryJupyrOLMMH dTHYECKHE HOPMBI U MpaBuia cilyeOHOro roBeaeHus
rOCyIapCTBEHHBIX (MYHULMMANBHBIX) CITYKALIMX.

3.17. Heucnonnenue Hacroaumx [lpaBunm MoxeT crarb OCHOBaHMEM
JUls IPUMEHEHUs K DPaOOTHMKY Mep AWCLUILTHHAPHOTO, aJIMHHHCTPATHBHOTO,
YTOJIOBHOTO M I'Pa’KJaHCKO-IIPABOBOIO XapaKTepa B COOTBETCTBUU C JeHCTBYIOIIMM
3aKOHO/JIaTeJIbCTBOM.

4. O6nacTh NpuMeHeHHS
4.1. Hacrosmue IlpaBuna moamexar TpUMEHEHHMIO BHE 3aBUCMMOCTH OT
TOro, KakuM o00pa3oM MepefaloTcst Je/oBble TMOJapKW U 3HAKWH [EJI0BOIO
roCTEeNPUMMCTBA: HAIIPAMYIO HJIH Yepes3 MoCcpeHHKOB.
4.2. Hacrosmue IIpaBuia sBastoTcs 0043aTeNbHBIMM 711 BceX pabOTHUKOB
Yupex/ieHus B nepuos padboTsl B YUpexkIeHUH.



